Important Information about Whale Pass and the APOC POFD

Whale Pass is seeking to incorporate as a second class city. The election is run by the state and its
candidates will need to file a Public Official Financial Disclosure (POFD) with the Alaska Public
Offices Commission. If incorporation passes, opting-out of the POFD requirement may be put to a
vote by the people.

THE POFD

All Whale Pass municipal candidates seeking the following offices will need to file a POFD: borough or
city mayor, borough assembly member, city councilmember, school board member, elected utility board
member, city or borough manager, members of a city or borough planning or zoning commission (AS
39.50.200 (10)). Municipal Officers are also subject to other POFD requirements, such as Annual, Initial
and Final POFDs.

FILING THE POFD

Please see the attachment "Creating a POFD" for instructions to file electronically via myAlaska at
https://my.alaska.gov/. APOC encourages electronic filing because of easier access, saving paper,
legibility, and copy features which allow the user to duplicate their information for future filings. Since
Whale Pass has a population of less than 15,000, its candidates have the option to file a PODF
electronically or by paper form. Contact APOC for a paper POFD (contact information below).

OPTING OUT OF THE POFD

After incorporation, Whale Pass may choose to put the APOC POFD opting-out question on a
ballot to be voted on at a regular or special election. Please contact APOC for more information
after incorporation.

OTHER APOC FILING REQUIREMENTS

Because Whale Pass has apopulation of less than 1,000 its municipal officers are not subject to
Campaign Candidate requirements (AS 15.13.010 (2)).

Contact APOC for Assistance:

Alaska Public Offices Commission
2221 E. Northern Lights Blvd., Rm. 128
Anchorage, Alaska 99508-4149
Phone: (907) 276-4176
Fax (907) 276-7018
General email: apoc@alaska.gov



https://my.alaska.gov/
mailto:apoc@alaska.gov

How to File Your Public Official or Legislative Financial Disclosure Statement

To use the new electronic filing system, you must have a MyAlaska user name and password. If you have ever filed your
application for the Alaska Permanent Fund Dividend (PFD) electronically, then you have already completed step one! If
not, you may set up a new MyAlaska user name and password easily from the APOC online forms page.

Since this is a new process, APOC staff anticipates questions and are prepared to respond. You may save your work at
any time and then access the partially completed filing at a later time. If you get stuck or have a question on how to
electronically file your disclosure, contact either the Anchorage (907-276-4176) or Juneau (907-465-4864) office.

To file your disclosure electronically, go to https://my.alaska.gov

From the Services for Individuals menu, select “APOC — Disclosure Forms”.

Next, login to myAlaska.

Select “Public Official / Legislative Official Financial Disclosure Form (POFD/LFD)’.

Then select Financial Disclosure Forms / Start New Form to begin the process of filing a disclosure.

Read the instructions that appear and hit the blue Start button.

Tips: If you cannot move to the next page look for an error message in red at the bottom. Until you go to page
19 and certify/submit your POFD, it will show as INCOMPLETE. The program times out after 20 minutes of
inactivity.

Noobkrowbh-=

POFD Instructions

BEFORE BEGINNING THE POFD FORM

1. Please collect any necessary financial documentation that will assist you with filling out this form. For example, you
will need information regarding income, property, and other assets.

2. Please be aware that it may take a significant amount of time to complete this form and plan accordingly. Once you
begin, you may save the data you have already entered by clicking the "Save & resume later" button at the bottom of
the screen.

3. Please remember that once submitted this form becomes a public document. Do not include confidential information
such as social security numbers and bank account numbers.

4. This report is a sworn statement. Your signature on the last page certifies that this disclosure is true, correct, and
complete.

CANDIDATES MUST FILE

e State Candidates: File with Division of Elections, when filing for candidacy.

e Municipal Candidates: File a printed copy of this report with Municipal Clerk when filing for candidacy; check
Municipal Clerk for deadlines.

PUBLIC OFFICIALS MUST FILE

e Initial Statements: Due within 30 days after taking office as a public official.

¢ Annual Statements: Due annually on March 15th; cover activity from the prior calendar year.

o Final Statements: Due within 90 days after leaving office; cover any period during the official's service for which the
public official has not already filed a statement.

Please contact APOC staff with any questions about this form at:

Email: apoc@alaska.gov
Phone: (800) 478-4176 Statewide Toll Free; (907) 276-4176 Anchorage; (907) 465-4864 Juneau
In Person: 2221 E. Northern Lights Blvd., Rm. 128, Anchorage, AK 99508
orat: 240 Main St., Rm. 500, Juneau, AK 99811
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